AJIMHUHHUCTPAIIHST MYHUIHUIOAJIBHOTO OBPA30OBAHMSI
«CMOJIEHCKHI PAHOH» CMOJEHCKOI OBJIACTH

IHIOCTAHOBJEHME
ot/ L7/ No /ﬁﬂz

O6 yrBepkaeHHH AMHHUCTPATHBHOI'O

peryiaMeHTa [IPeI0CTaBICHU
MYHUUMIOAIBHOU  ycinyrd  «Brigaua
APXHUBHBIX CIIPAaBOK, ApXUBHBIX

BBIITHCOK ¥ apXUBHBIX KOITHII»

B uemsx  opraHuMsalMd  JICATEABHOCTH — AJMMHMCTDALMHM  MYHHLHNATHHOT
obpaszoBanust «CmomeHCKMH palion» CMOJEHCKOH 0GTacTH, B COOTBETCTBHH
OenepanpubiM 3aKoHOM 0T 22.10.2004 Ne125-®3 «O6 apxuBHOM jene B PoccHiicko
Denepanum»

AIMHUHHUCTPALIMS TTOCTAHOBJISET:

1. YTBepanTe AJMUHHCTPATHBHBIN perjaMeHT I1pe0CTaBIeHH s Am\umuc:TpauHe:
MYHHIMNAIBHOrO  oOpasoBanus  «CmomeHckuH  paifion»  CMoJeHCKOH  ofnact
MYHUUMNANBHON yCIyru «Beijaua apXUBHBIX CIPaBOK, apXUBHBIX BBITHUCOK H apXHBHBI
KOITH» COIIaCHO MPHII0KEHUIO.

2. Ony611KOBaTh HacTOsILIEE IOCTAHOBIEHHUE B razere «CenbeKas IpaBaay.

3. KoHTpons 3a BBIMONHEHHeM J@HHOIO IIOCTAHOBJCHHS BO3IOXKHTH H
YNPaBISIOUIETO AeIaMi AZIMUHHCTPALMH MyHHLUMIAIBHOrO 06pa3zoBanns «CMONEHCKH
paiion» Cmonenckoit obnactu H.A.Cepreesy.

['maBa AnmunucTpanuu
MYHHIHIIAIbHOI0 00pa30oBaHus
«CmoneHckuit paiton» CMoleHCKoit obnacTu B.C.Makapos



AJIMUHUCTPATUBHBIN PETJIAMEHT
npejocrapiaenusi Aamunucrpauneii MO « CMOJIEHCKUI PAMOHy
I'naBa anmunucTpaimn MO «Cmonenckuit paiion»
MYHHUHTIAJIbLHOMH yeayrn «Bbijaya apXuBHBIX CpaBok,
APXHBHbIX BLINHCOK H APXHUBHBIX KOMHID,

1. O6mue nos1okenust

1.1. AIMMHHUCTPATHBHBIN perylaMeHT 110 NPEI0CTABJICHUIO MYHULIUIIATBHOR yCIyru
«Bbljaya apXMBHBIX CIIPABOK, apXHUBHBIX BBIHCOK H ApXMBHBIX KOIWW» (najiee —
PernamenT) paspaGoTan B LeNsX MOBBILEHHS KAauyecTBa W JOCTYITHOCTH PE3yJIbLTATOB
MPEAOCTABICHIA MYHULMIAIBHOR ycmyrd «Bbliaua apXuBHBIX CHpPaBOK, apXHBHBIX
BBIITHCOK M apXHBHBIX KOIMHI» (lajiee — MyHULUNIATBHAS YCIIyTa), CO3atus KOM(OPTHBIX
YCJIOBHH [UIsl TIOJTy9aTeNeii pe3yJibTaToB UCIIOIHEH S JIaHHOI YCIIYTH U ONpeAessieT CPOKU
U TIOCNIeIOBATEIIBHOCTD ACHCTBHI (aAMUHUCTPATHBHBIX LIPOLELYP) TIPH OKA3aHUHU YCIIyTH.

1.2, MynuuunaneHas — yciyra  IIpeoCTaBISeTCs Anvunuctpammedn MO
«CMoreHcKuit paifon» 1 ocyuiecTBisieTcs yepes CTPYKTYPHOE MOJIpa3iesieHue —
apXMBHBIH oTaeN (nanee — Ormen).

1.3. Mcnionnenre MyHMIMIIATBHOM YCITYTH OCYIECTBIISETCS B COOTBETCTRUM C:

- ®epnepanbHEIM 3aKkoHOM 0T 22.10.2004 Ne 125-®3 «O6 ApXUBHOM JIEJI€ B
Poccuiickoii ®eneparuy;

- OQenepanbHpiM 3aK0HOM 0T 02.05.2006 Ne 59-d3 «O NOPSIZIKE pacCMOTPEHUS
oOparennii rpaxaan Poccuiickoit ®eneparmmy;

- Ilpukazom MuHnHCTEpCTBa KYNBTYphl M MAacCOBBIX KOMMyHuKauui Poccuiickoi
®enepaunn or 18.01.2007 No 19 «O6 yrepxkmenuu IIPaBUJI OPraHMU3aIHH XpaHeHHs,
KOMILIEKTOBaHUs, y4CTa W MCMOTb30BAHMA JOKYMEHTOB ApxHBHOro (houaa Poccuiickoii
Qenepaliii ¥ JIPYyrux apXUBHBIX TOKYMEHTOB B TOCY/IapCTBEHHBIX U MYHMIMITAJIBHBIX
apxuBax, Mysesix U Oubmuorekax, oprauusanusx Poccuiickoil akaneMuu HayK»;
- Ilpukazom Munucrepersa octunun Poceuiickoit @enepauu ot 14.12.2006 Ne
363 «O6 yTBepKICHHUH AJMHHUCTPATHBHOIO periameHTa ucnonHenus DenepaibHOM
PErUCTPALMOHHON CIY)KOOM rocyIapCTBEHHON (BYHKIMH I10 IIPOCTABJIEHUIO allOCTHJIS Ha
O(QUIIHAIBHBIX TOKyMEHTAX, HOLIEKAIIIX BBIBO3Y 3a [PAHUILYY;

- Permamentom Axmunucrparnn MO «CMoieHCKHit paifiony;

- Ilonoxennem 06 apXHUBHOM OTzElIE Anmunuctpauud MO «CmosteHckuii panon.
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2. TpeboBaHus K NOPAAKY NPENOCTABIEHUS] MYHHIHIIAILHOI YCJayru

2.1. llopsimok uHGOPMHUPOBaHKS O MyHUIMNAIBHOM yciyre.

2.1.1. Mecronaxoxzuenune Otnena: r.CmoseHCK

Houroserit anpec Otnena st HanpasneHus obpamenuii:214019 r.CMoJeHeK, np-7
Mapinana Konesa, 1.28-¢, ka6.412

Konraktheii Tenedon: (4812) 55-25-35

Anpec anexTpoHHON nouThl B cetn «MHTEpHETY: smol_ ray@admin.smolensk.ru

AJipec dIIeKTPOHHOH 1MoYTHI B ceTh «MHTpaneTy: smolray@admin.sml

2.1.2. Yacsl pabotel  Otnena:

¢ 8.30 10 17.00 ¢ nepepeiBom Ha obexn ¢ 13.00 a0 13.30; HenpuéMHBIe Yachl —¢
13-30 no 17-00 ; Henpu&MHBIHN NeHb - cpesia ; BBIXOAHbIE JTHU — cy660Ta, BocKpeceHbe.

2.1.3. Mudopmanus 06 okasaHHH MyHHIMIATBHBIX YCIYT IIPEJIOCTaBIISCTC:

- HeTIOCpeACTBEHHO crienuanuctom OTaena;

- C UCIIOJIB30BAHUEM CPEJCTB Tele(HOHHOMN CBA3H;

- TOCPEICTBOM pa3MeLIeHHs B HH()OPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSX
o0mero mosns30Banus (B TOM uucie B ceTH «MHTepHET»), NMyGIuMKALMU B CpeicTBax
MaccoBO# HH(OpMaLIHH.

2.1.4. KoHcynbTalMy IO TpOILEAYpe NPenRoCTaBICHHS MYHMIMIIAIBHONA YCIIyTH
MOTYT IIPEeI0CTaABISATHC:

- B IICBMCHHO# ()OpMe HA OCHOBAHUH MHCHMEHHOTO 0OPAILCHHUS;

- [IpYU JTUYHOM KOHTAKTe;

- 110 Tenedony.

Ilpy HEBO3MOXHOCTM B MOMEHT OOpallleHds TIpaXIaHWHA OTBETUTh HA
TIOCTABJICHHBI  BONPOC CHELMANMCT Mpe/UlaraeT OOpATUBIIEMYCS IIepPe3BOHHUTH B
KOHKPETHBIH JIeHb, B OIpe/e/IeHHOe BPeMsi W K Ha3HAYEHHOMY CPOKY IOrOTABIMBAET
OTBeET.

2.1.5. Ilomyyarenu MyHHUHUIIATEHON yCIYTH 00€CTIEYMBAIOTCS:

- MecTaMu Juisi 0QOPMJIEHHs JIOKYMEHTOB M MECTAMM OKHIAHHUs (CTOJ, CTYJIbS,
PY4KH);

- o0pasuamu 3aroiHEeHHs AaHKeTHI-3asBJICHUS, CBEICHHSIMH O Yacax npuema,
HOPMAaTUBHBIMH ~ TIPABOBBIMH  aKTaMH, PETYJUPYIOUIMMH  IPABOOTHOIIEHHA  MPH
NPeOCTaBICHUU YCIIyTH.

2.2. [lomyyaTeny MyHUIUNATBHON YCIYIH.

2.2.1. TlomyuarensMu MyHHLMNAIBHOM YCIYTH SBISIOTCS —(DH3HYECKHE U
IOpUNYECKHE JINLIA.

2.3. llopsanox mojyveHHs KOHCYJNbTAaUMi MO TpOIemype [IpeloCTaBl/IeHUS
MYHMIMIIAJIBHON YCIyTH.

2.3.1. Mupopmuposanue rpaxaad 06 HCIOIHEHWH MyHHIHMNANBHON yCIyrH
ocyuiecTsisgercs cnenuanicrom Otena B X0Je JIMYHOTO IpPHEMa IPakIaH, a TaKkke ¢
HCIIO0JIb30BAHUEM [MOYTOBOM, TelepOHHONW CBS3M M WH(DOPMALMOHHEIX CHCTEM OOIIEro
MOJIb30BaHUA.
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2.3.2. Ilpu oTBeTax Ha ycTHble oOpaleHus rpaxaan (Mo Tenedony wiu JIUYHO)
cnenuaniet Otena NoapoOHO U KOPPEKTHO (C HCIONB30BaHMEM O(GULHATBHO-EN0BOTO
CTHIA peud) HHOOPMHUpYeT OOpaTHBIIMXCS O TMOPSJAKE M CPOKAX HCIOIHEHHUS
MYHHLMNAIBHOH yCIYTH, @ TakKe MPeloCTaBIAeT HHYI0 HMHTEPECYIOIYI0 TIpakuaH
MH(OPMALHIO I10 BONIPOCY HCIOIHEHUS MyHUIMIATIBHON YCITyTH.

Ortset Ha TeneOHHBIN 3BOHOK CIIEyeT HAYNHATH C UH(OPMAIMU O HAUMEHOBAHUU
OpraHa, B KOTOPbIH OOpaTuics TpaKIaHWH, HaMUIIMK, UMEHU, OTYECTBA U JIOJIKHOCTH
JIMLQA, IPHHABIIErO Teae(OHHbIH 3BOHOK.

2.4. YcnoBus U CpOKH NPEOCTABICHUS My HUIIUIANBHON YCITyTH.

2.4.1. MyHuMUMIAIbHAS YCNIyra MPEJOCTABIACTCS HA OCHOBAHMU IHUCHMEHHBIX
3aIPOCOB NOJIy4yaTe/Iei MyHUIMTIATBHOM yCIIyTH.

2.4.2. MyuununansHasi yciyra mpejpocraBnsercs B Tedenue 30 nHeil ¢ MOMeHTa
peructpanuu 3anpoca. Cpok MCIOJHEHHs 3ampoca Mo ClIPaBOYHO-MOMCKOBBIM CHCTEMaM
(HCA) Otzena — ne Gonee 15 qHeli ¢ MOMEHTa perHCTpallHH 3aIpoca.

2.4.3. B ciyuae HEOOXOAMMOCTH TH CPOKH MOTYT OBITH MPOJUIEHBI C Pa3pelCHHs]
I'naBel AxmunucTpanuu, HO He Gosiee ueM Ha 30 aHel, ¢ 06A3aTeIHHBIM yBEJOMJIEHHEM
MONyYaTeisl.

2.5. TpeboBanust K NMCEMEHHOMY 3aIPOCy MOJIy4YaTeseil MyHHIMIATbHOMN YCIIYTH.

2.5.1. IlucbMeHHBIH 3anpoc MOMyYaTelsi MyHHIMIIANBHON YCIyrH (fjaliee TakKe —
3a1poc) B 0053aTeILHOM MOPSIJIKE JIOJDKEH CONEPIKATD:

- HAWMEHOBAaHWE IOPUIMYECKOro Jmua (mis rpaxiaaH — (aMuiIuM, HMEHH,
OTYECTBA);

- IOYTOBOI'O W/WJIX 3JIEKTPOHHOTO afipeca II0Iy4YaTels My HHIUIATLHOMN YCIyTH;

- YKa3aHusl TeMbI (BOIpoca);

- XpOHOJIOTUH 3anpalninuBaeMoit HHGOpMaIUK;

- JIMYHYIO NOAIUCH TOJyYaTeiss MyHULUIANBHOMN YCIIyrd U JIaTy.

3. AAMHHHMCTPaTHBHbIE NPOLELYPbI

3.1. Onucanue MOCJIe0BATEIbHOCTH  JIeMCTBUIMA npu IIPEI0CTaBIICHUH
MYHHULIMIIAJIBHON YCIIYTH.

3.1.1. HcnonneHue MyHMIMNANBHOM yCIyrd BKIIOYaeT B cebs cieaylolue
aJIMMHMCTPATUBHBIE MTPOLIE/IYPBI:

- IPHEM NMHCBbMEHHBIX 3alpOCOB MOJIyYaTe/Iel MyHULUITAIbHON yCIIYIH;

- peructpauusi U y4er oOpalieHui 1o ycTaHOBICHHOH (GopMe;

- pPacCMOTpPEHHeE 3aIPOCOB;

- IPOJUICHUE HJIH COKPAILEHHE CPOKOB UCIIOJIHEHHSI 3aIIPOCOB;

- IOArOTOBKA OTBETOB IO CYILIECTBY IIOCTABICHHBIX BOIPOCOB.

3.1.2. [IpreM NMCHMEHHBIX 3aIPOCOB IOJIyYaTeseil MyHHUITUIATbHOM YCIYTH.

3.1.2.1. OcHoBanueM s Havana MCTOIHEHUsS MYHHUMNATBLHON YCIYrH SBIISETCS
NIOCTYIUICHHE IMMHCBMEHHOT0 3aMpoca IOPUAMYECKOTro MK (PU3UIECKOrO JIHLIA.

3.1.2.2. 3anpoc MOXKeT GbITh TOCTaBJIEH HEMOCPEACTBEHHO IPaskJaHUHOM JHGO ero
NIPE/ICTaBUTEJIEM, TTOYTOBBIM OTMpaBlieHHeM, 10 Teinerpady, dakcy, uadopMalOHHEIM
cucTeMaM OOLIEeTO TOJIb30BAHUS.

3.1.2.3. 3anpocel paccmarpuBaroTcs crenuamuctom OTena, PerncTpHPYIOTCS B
TE€YEHWE TpeX JIHEH C MOMEHTA IIOCTYIUICHHs B CHCLUMAIBHOM JKypHAle HWIH B
3JIEKTPOHHOM BHJIE.
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3.1.24. B npaBoM HWXKHEM YIUy IEpBOM CTpaHHIBI 3ampoca TIPOCTaBJISIETCS]
PETUCTPAlIMOHHBIM IITAMII € YKa3aHUEM IIPUCBOEHHOIO 3alpoCy pPerucTpalMOHHOIO
HOMEepa U JaTbl perucTpaudd. B ciayuae ecnmum Mecro, mpenHasHayeHHOe JUis IITAMIIA,
3aHSATO TEKCTOM I[IHCbMa INTAaMII MOXET OBITh NPOCTaBICH B WHOM MECTe,
o0ecne4YunBaroLUM ero MpouTeHHUeE.

3.1.2.5. TloBTOpHBIE 3ampPOCHl PErMCTPUPYIOTCS B TOM K€ TOpSAKE, 4TO M
neppiyHble. IIpu 3TOM B NpaBoM BepXHEM YTy NEPBOM CTpaHMIB 3ampoca JejaeTcs
nomerka «IIOBTOPHOY», yKa3blBaeTCs PErMCTPALIMOHHBIA HOMEpP MpeJIbIIYIIEro 3ampoca.
IIpy wucnonnenun nOBTOpPHOro 3ampoca OTIEN NPOBEPSET COOTBETCTBHE CBEICHMUIL,
BKJIIOYEHHBIX B @DXUBHYIO CIIPABKY, TE€M, KOTOPbIe HMEIOTCS B apXHUBHBIX JIOKYMEHTAX, U B
ciydae oOHapyKeHHs AOTONTHUTENBHEIX CBEICHHH BKIIFOYAET UX B IOBTOPHO BBIIABAEMYIO
apXUBHYIO CIIPABKY.

3.1.2.6. 3ampoc, He oTHOCAIMHCA K cOCTaBy XpaHswmuxcs B OTaene apXWBHbIX
JIOKyMEHTOB, B T€YEHHE 5 IHEH C MOMEHTa €ro PerucTpaluy HalpasiseTcs B ApYroi
apXuWB MM OpraHU3alUIO, TIe XPaHATCS HEOOXOAMMBIC apXHBHBEIE JOKYMEHTHI, C
yBEJIOMJIEHHEM 00 5TOM NOIydaTeNss MyHHLMIAILHOM YCIYrM, MM 3asBHTEIIO HAETCS
peKOMeH/Ialus, Ky/1a 0OpaTUTHCS 3a IOTyYeHHEM 3arpaliiBaeMbIX CBEICHHI.

3.1.2.7. Tlpu nmoctymienuun B Otznen MHTepHeT-00paluenus (3ampoca) nosydaress
MYHUIMINIAIBHON YCIIyTH C yKa3aHHMeM ajJpeca 3JIeKTPOHHOM IMOYTHl W/WIM TOYTOBOrO
azpeca €My HalpaBisieTcs yBeJOMIIEHHE O InpueMe olpaineHus (3ampoca) K
PacCMOTPEHMIO HWIIH  MOTHBUDOBAHHBIH OTKa3 B paccMoTpenuu. llpmHsaToe K
PaccMOTPEeHHUIO OOpalleHre (3ampoc) pacneyaTbiBaeTcs, U B JajibHeiileM paboTa ¢ HUM
BEJIETCS B YCTAHOBJICHHOM TIOPSIKE.

3.1.3. TemaTuueckue 3anpochl rOCYapCTBEHHBIX OPraHOB MJIM OPraHOB MECTHOTO
CaMOyINpaBIICHHs, CBs3aHHBICE C HCIOJHEHMEM UMM cBoux Gyukuuii, Otxen
paccMaTpuBaeT B MEPBOOYEPEHOM IOPSI/IKE B YCTAHOBIIEHHBIE 3aKOHONATEILCTBOM JIMOO
B COIJIACOBAHHBIE C YKa3aHHBIMH OpraHaMu CPOKH.

3.1.4. Ilpu HeOOXOAMMOCTH NpOBeJieHUs. OOBEMHON paGoThl MO TIOMCKY M
KONMPOBAHUIO apXUBHBIX JOKyMeHTOB OTaes NHCBMEHHO U3BEIIAeT IOJydaress
MYHULMIATBHOM  yCIYIM O  NPOMEXYTOUHBIX  pesyjbrarax  paboTel.  Bun

HH(POPMALMOHHOTO JOKYMEHTa, MoJAroTaBnuBaemMoro OTAENIOM MO 3ampocy MONydaTels
MYHHLMIIAIBHOM YCIIyTH, COTIaCOBBIBAETCS C HUM, €CJIM 00 9TOM HE yKa3aHo B 3aIlpoce.

3.1.5. T'eneanoruueckuii 3ampoc mnoiydaresss MyHMOMOANbHOH yeayrw OTmen
UCIIOJHACT KaK B OTHOLLUCHHUHU 3asBUTEJISA, TAK U B YCTAHOBIICHHOM MOPSIJIKE B OTHOILIEHHH
APYTHUX JIMIL.

3.1.6. McnonHenue 3anpoca NpeaycMaTpUBaeT MOMCK MH(OPMALHUK B ApXUBHBIX
JIOKYMEHTaX, COCTaBJIEHHE apXMBHOM CIIPaBKH M apXWBHOH BBIIMCKH, CHATHE apXUBHBIX
KOMMH C apXHMBHBIX HOKYMEHTOB, OQOpMIICHHE, NpEJCTABICHUE HA IOAMHCAHHE
HadanbHUKy Ot/1ena, 3asepenue neyarsio OTema, MOArOTOBKA K IepechlIKe afpecary.

3.1.7. OtBer Ha 3ampoc JaeTcs Ha TIOCYJApCTBEHHOM si3bIKe POCCHICKO#
Denepauuu.

3.1.8. ApxuBHas crpaBKa, apXUBHas BBIIMCKA, apXHBHAS KOMUs B Cllydyae JIMUHOTrO
oOpalleHusi rpaklaHMHa WM ero JoBepeHHOro iuua B OTJen BBIAIOTCA €My IO
pacImcKy IpH Npe/bsABICHUM NAaCIIOPTa MM HHOTO YOCTOBEPSIOLIETr0 A0KYMEHTA,;
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AOBEPEHHOMY JIMILly — TIpH MPEABABICHHH NOBEPEHHOCTH, O(OPMIEHHOI B
ycraHoBieHHOM nopsake. Ilosyyarenb apXMBHON CHpaBKM W apXMBHOM BBINHCKH
PacnucChIBaeTCs B )KypHaJle perucTpaliuy 3asBICHHIA.

3.1.9. ApxuBHasi cnpaBKa, apXUBHas BBIIMCKA, apXMBHAs KON W OTBETH HA
3anpockl rpaxaad Poccuiickoit @enepaliuu BEICBIIAIOTCS 10 MOYTE MIPOCTBIM MHCEMOM.

3.1.10. ApxuBHas cIpaBKa, apXHBHas BBIIHCKA | apxuBHas  KOIIUS,
[Ipe/IHa3HauYeHHBIE NI HalpaBlieHUs: B rocyaapcrBa-ydactHuku CHI', Bkirouasi oTBETHI
00 OTCYTCTBUM 3alpalllMBAEeMBIX CBEJCHHIl, BBICBLIAKOTCS apXMBOM HEIOCPEJICTBEHHO B
azipeca 3asiBUTeNeH.

3.1.11. ApxuBHas cnpaBKa, apXHBHas BBIIIMCKA, apXHBHAS KOIIHS, Harpaslisemas B
rocyiapeTBa, nojanucasmme I'aarckyio kousenuio 1961 r., B COOTBETCTBUH ¢ KOTOPOH He
TpebyeTcs  KOHCYNbCKast —Jieraamsalus O(GULUAIBHBIX JOKYMEHTOB,  3aBEpSIIOTCS
MPOCTABICHUEM M 3alOJIHCHHWEM CIIELHAIBHOIO INTAMIMA - aloCTHIS. ATIOCTHIL HE
MPOCTABISCTCS HA NOKYMEHTaX, NpeJHa3sHAa4YeHHBIX JUls HanpaBleHHs B rocyJapcTsa, ©
KotopbiMu  Poccuiickast @enepauus 3akmounia JIoroBopsl O NpaBoBOil MOMOLIM U
NPaBOBBIX OTHOLICHHUSX IO IPAKIAHCKHM, CEMEHHBIM M YIOJOBHBIM J€JIaM, a TAK)KE B
rocynapcrsa-yqactauka CHI', noanmcasmme Cornamienne o mpuHOMNaX M (opmax
B3aMMOJIEHCTBHS B O0NIACTH HCIONB30BAHUS apXHUBHOW MH(YOPMALMH, MM C KOTOPBIMH
HUMEIOTCSI IBYCTOPOHHUE COTJIALIEHUS O COTPYAHHUYECTBE.

3.1.12. OrnpaBka apXWBHBIX CIIPAaBOK, apXMBHBIX BBIMHUCOK M ApXHUBHBIX KOITHM
3aABUTENAM, IIPOXKHMBAIOLIMM 3a pyOEKOM, 32 HCKIIOYEHHEM TOCYIapCTB-y4aCTHHKOB
CHI', ocymiecTBaseTcss IEHTPalIM30BaHHO 4Yepe3 KOHCYIbCKuid Jnenaprament MUWJ]
Poceuu (1-it Heonanmumosckuii nepeyinoxk, nom 12, ropox Mocksa, 119200).

3.1.13. IlpocraBnenue amoCTHIISL OCYILIECTBISETCS ApPXHBHBIM yIIpaBlIeHHEM
CmoreHckol 0651acTi B COOTBETCTBHU ¢ AZIMUHHMCTPATHBHBIM PErIaAMEHTOM UCIOTHEHHS
GenepanbHOil PErUCTPALUMOHHOM CIyK00it rocy 1apcTBeHHOM (GYHKIHH O IIPOCTaBIEHHIO
aroCTUIIS Ha OQUIMATBHBIX JIOKYMEHTAX, [OMEXKAIMX BEIBO3Y 38 TPAaHHLLY.

3.1.14. Konuu 3aperucTpUpOBaHHbBIX U OTIPABICHHBIX JOKYMEHTOB, HMEIOIIUX BCE
HeOOXOIMMbIE PEKBU3HUTHI U TPUIIOKEHHS, XpansTes B Otzene 5 mer.

3.2. OcHoBanue N/ NPUOCTAHOBJIEHHS MCHNONHEHUs (OTKaza B UCIIOJIHEHUH )
MYHHIUIAIIBHON YCIIyTH.

3.2.1. I'paxxnanuH BHpaBe NOJy4aTh Ha CBOM 3alpoC IHCBMEHHBIH OTBET MO
CYLIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB, 3a UCKIIIOUEHUEM CIIEAYIOIIUX CIIy4aes:

- €CJIM B 3aMpOCe HE yKasaHbl ero (pamMuivs M IOYTOBBIM ajipec, Mo KOTOPOMY
JI0JKEH OBbITh HaNpaBJIeH OTBET;

- CCJIM TEKCT 3arpoca He MOJJAeTCs NPOYTEHHMIO (0 YeM coO0OIIAeTCs rpak/[aHiHYy,
HanpaBMBLIEMY 3aIPOC, €CIU ero (aMuiIMs ¥ IIOYTOBBIH aJpec MOIIAKTCs IPOUTEHHIO);

- CCJTH OTBET IO CYIIECTBY IOCTABICHHOIO B 3alIpOCe BONPOCA HE MOXKET OBITH JiaH
06e3 pasryailenus cBeJIeHHil, COCTABISIOUIMX FOCYNAPCTBEHHYIO MU HMHYIO0 OXpaHseMYIo
(hesiepasbHBIM 3aKOHOM TaiiHy (rpakiaHMHy, HANpaBMBIIEMY 3arpoc, cOOBIAeTcs O
HEBO3MOJKHOCTH JIaThb OTBET IO CYIIECTBY MOCTAaBJICHHOIO B HEM BOIPOCA B CBS3U C
HEJIOCTYMHOCTBIO pasrjlallleHus] yKa3aHHbIX CBEJICHHH);

- €CJIM B 3aMpoce rpakJaHuHa CONEPIKUTCS BONPOC, Ha KOTOPLIH €My MHOTOKPATHO
AaBATHCh IIMCHbMCHHbBIE OTBETHI 110 CYLICCTBY M B 3alIpOCE HE MPUBO/SITCS HOBBIE JOBOJBI
U 0OCTOSITEIBLCTBA;
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- €CIIU NI0JlyYeHHOE NMUCHMEHHOE 00pallleHre rpakIaHmHa COJIEPIKUT HELIEH3YpHBIE
mM00  ocKkOpOMTENbHbIE  BBIPAXKEHHE, YIPO3bI SKH3HH, 3IOPOBBIO W UMYLIECTBY
JOJIZKHOCTHOTO JIULIA, & TAK)KE UJIEHOB €0 CEeMBH.

3.3. OG6szannoctu cneupanuctos  Otmena mpu pabore ¢ momyyarenasiMu
MYHHULIMIIAJIBHON yCITyTH.

3.3.1. Ilpu pabote ¢ nomyyarenssMi MyHHUMNATLHON YCIYIH, 00paTUBIIUMHUCS 3a
MOJTy4CHHEM MYHMIMIIAILHOH YCIIYTH MIIH KOHCYIBTALHHI O MOJTYYeHUH MYHHLUIAIbHOM
ycnyry, cnennanict Otaena o0s3an:

- MCXOAMTH W3 TOTO, YTO MNpH3HAHHE, COOJIONCHHEe W 3allhTa NpaB U CBOOO
eJIOBEKA W IPOXJAHMHA ONPENENSIOT OCHOBHOH CMBICI U COAEPKAHUE NCATENHHOCTH
OpraHoB MyHULMIIAJILHOM BJACTH U MYHHUIMITATBHEIX CITY/KAIIHX;

- TPOSBJISTE KOPPEKTHOCTh M BHHUMATENIBHOCTh NPH OOINEHHH C IIOTy4aTelsiMH
MYHHULIMNAIbHOH yCIyI' U UX TPEACTABUTEISIMU;

- BO3JICPXKATbCS OT TIIOBEIEHHS, KOTOPOE MOIJIO OBl BHI3BATH COMHEHHE B
OOBEKTHBHOM MCIONIHEHNH MYHHLMIATBHBIMHA CIYKAIIUMH JODKHOCTHBIX (cityKeOHBIX)
00s13aHHOCTEH, a TakKe M30eratb KOH(IMKTHBIX CUTYALHH, CIIOCOOHBIX HAHECTH yepo
WX peryTalyy WM aBTOPUTETY MYHHIMIIAIbHOM BIACTH.

3.4. Pe3ynbTaToM NpeocTaBiIeHNs] MyHULMNATBHON YCITYTH MOTYT SBISTHCA:

- BBIJ1a4a apXHUBHbIX CIIPABOK, APXUBHBIX BBIMHUCOK, apPXUBHBIX KOTITHI;

- OTBEThI 00 OTCYTCTBHUHU JOKYMEHTOB.

3.5. Jlpyrue TOJNOXEHHMs, XapaKTEPHU3YIOIIHe TPeOGOBAHUS K PEIOCTaBICHUIO
MYHHLUMIIAJILHON YCITyTH:

3.5.1. MynununanpsHasi yciiyra npejocTaBiseTcs: 6eciiaTHo.

3.6. Iopsinok obxanoBanust nelcTuit (Ge3nelicTBI) B pelIeH i, COOTBETCTBEHHO
OCYIICCTBISIEMBIX M IIPUHMMAEMBIX B XOJIE [IPE/IOCTABJICHHS] MyHULUNIATBHOMA YCIyT .

3.6.1. [lefictus (Ge3neiicTBrs) 1 penienus crietmanictoB OTena, COOTBETCTBEHHO
OCYIIECTBJIIEMbIe W NPUHMMAaeMble B XOJe NPEIOCTaBICHUsT MYHUIMNATBHON yCIyTH,
MOTYT OBITb 00anoBaHBI IIONydYaTeleM MyHHUMNANLHON YCIYIH BO BHeCyeOHOM
TIOPSZIKE W/WJIK B CYJIE.

3.6.2. BuecyneOHBIil MOPSIIOK MOJAauM, PACCMOTPEHHSI M pasperieHus xajmod Ha
nevicteus (Oe3neiicTBre) U pelienus crnenuanuctos OTaena onpenensercs GenepabHbIM
U 00JIaCTHBIM 3aKOHOOAaTEJILCTBOM.

3.6.3. Tlopsinox cyne6Horo oGxanosanus aeiictsuil (6e3neiicTsuil) U pelleHHMH,
COOTBETCTBEHHO  OCYIIECTBISIEMBIX M  NPUHUMACMbIX B  XOJIE  IIPEJOCTABICHHS
MYHUUMIAILHOR yCIyTHd, OIpelelseTes 3aKOHOAaTeNbeTBOM Poccuiickoit Meneparun o
TPKIAHCKOM CYJIONPOU3BOJICTBE M CYI0NPOU3BOICTBE B apOUTPAKHEIX CYaX.



